1.) Open a web browser and go to http://mail.mcbe.net
2.) At that point a login box will appear. Enter your user name (ex. if your email address has been jdoe.hhs@mcbe.net your user name is
jdoe.hhs.) Do not enter the “@mcbe.net” part into the user name.
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3.) Get the default password from your school administrator and login in .
4.) At this point you have logged in to the new web mail.
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5.) Click on the Options and select Change password .
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This contains personal information about yourself such as your name, your
email address, etc.

Based upon given criteria, incoming messages can have different
background colors in the message list. This helps to easily distinguish who
the v ges are from, ially for mailing lists.

The order of the message index can be rearranged and changed to contain
the headers in any order you want.

Which translator should be used when you get messages in a different
language?

These settings control what type of output you will see when you use the
Directery link to search Directory Services.

Filtering enables messages with different criteria to be automatically filtered
into different folders for easier organization.

This configures settings for playing sounds and/or showing popup windows
when new mail arrives.

You can change the way that SquirrelMail looks and displays information to
you, such as the colors, the language, and other settings.
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Here you may set up how your personal dictionary is stored, edit it, or
choose which languages should be available to you when spell-checking.
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6.) When the change password box comes up, for the old password enter the one your administrator has given you and then enter the

password you have been using in the past for the new password.
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Your email should work now as before.
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